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Introduction

These guidelines have been compiled to help teachers set up leisure classes in their local areas. The
lack of local authority classehas highlighted a great need for leisure classes to be provided
independently n or der that/ BFboawerDAsirgm@di ocgn be made
communities. NAFAS will as a consequence gain new members and from there new demonstrators
judges and speakers.

You will not find the two most important ingredients listed heENTHUSIASM and
COMMITMENT - only you can supply these

Please takéhese suggestionadapt them, select sections of them, add to them but most importantly
USE THEM

TheNational Education Committee is most grateful to all those tutors who have supplied details of

the courses they teach or new ideas for courses. These schemes of work are for you to adopt or to be

an inspiration when you take up the challenge to run ampéraent leisure class takiogF | o rbal Ar t
into the community.

NAFAS NATIONAL EDUCATION COMMITTEE Marct2010
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Guidelines for Teachers

This document is designed to help you address the practicalities of starting to teach leisure classes.
You will have support from BIAFAS NationalTeacher in your area.

The areas you need to congitdefore embarking on this course are:

i Budget & course costs
il Finding a venue

i Advertising

iv Insurance

Before you embark on this it is a good idea to do some market research:
What other flower arranging classes are running in the area?

What do stdents want?
Could you use the Area website if available to find out opinions?

i Budget & Course costs

Fees must be realistic and cover all of your costs with a profit margin for yourself. Base your hourly
fee on current comparable rates (say locakgellrates)

Investigate the cost of a local hall or venue. Some halls will reduce fees if they consider your proposal
will benefit the community

Include an allowance for flowers, travellinghotocopying and stationery

Include your insurance charges

Many areas of NAFAS and individual flower clubs have received funding from the National Lottery
60Awards for AlIl & scheme. Guidelines for applying
be downloaded from the NAFAS websiteeww.nafas.org.uk.



Finding a venue

Must be within your budget to hire
Good facilities:

Parkingnear to thénall with good lighting

Toilets

Disabled access

Water supply

Large enough to display large designs

Provision of good sized working tables and chairs
Heating- is there an extra charge for this?
Kitchen- is there an extra charge for this?

Good lighting

Risk assessment/ou will be required to do a risk assessmenthenaictivity for Health &
Safetypurposes. NAFAS has its own risk assessrdentiment availabledm headquarters,
a basic risk assessment form is attached with a completed example

Keep aFirst Aid kit available with an accident book

Check thefire procedure. Fire exitsust beclearly marked

Check rules relating to the hire of the venue e.g. renmaivalbbish, caretakekey holder etc.

Advertising

Design & eye catching poster ang/dr, give minimum information fomaximum effect.

Name of course

Teacher

Where?

When- day, time, commencement date
Cost

Contact name and telephone number

A4 size for posters A5 for leafletdlyers

Explore every avenue to promote your classes or workshop, area webaitpresslocal TV and
radio. Ask speakers and demonstrators to publicise your course when they visit clubs

Aim for an editorial piecén ary publication notjust a paid advertisement



Other advertising options:
e Libraries
e Churches
e Post Office
e Newsagents
e Supermarkets
e Local shops
e Doctors and dentists surgeries
e Local florists (they may offer students discount for buying)
e Parish magazines (panlarly horticultural groups)

e School & village notice boards

Mail shot local groups such as:

e Womerts Institute

e Townswomefs Guilds

¢ National HousewiveRegister
e Young Farmers

e Craft Groupsg. Embroiderers
e U3A

Promote NAFAS at all times, giving its fulame.PromoteThe Flower Arrangemagazine and
Insighteducational journal

iv Insurance

Check the venue has full public liability insurance, with the certificate on display.

NAFAS has negotiated with Barfields our insurance Broker to provide a Liliaéiity insurance
policy with Royal Sun Alliance for £50 p.a. Apply thrduBarfields, tel. No. 01943 461818



Introduction to Lesson Plans

We have put together a set of suggested Isgsmurse plans as exampl&®m a basic course to
more speciaded and specific subjects should the demands dictate.

We have aimed our courses to be 6 x 2 hour sesdi@rsours in totalin keeping with the
recommended 1l@ontacthours in our grant scheme

Theclassesanhowever bef any length:
e 6 weeks of our sessions
o 8 weeks of 1.5 hour sessions
e 2 day workshops of 6 hours each
e 4 morning sessions of 3 hours

e 10 weeks eteetc

The content of your classes is also your chdloe following lesson plans can beed as written on
pages 7 to 16You may howeer want to mix and match them taking ideas from different sections.

We would suggest that a list of requirements igdedrout each week for the followinge e kldss



Inspiration begins with a Vase

1 Flowers in a Vase:

Students bring a bunch ofmermarket flowers with a favourite vase or container
2 Colour me Beautiful:

A design inspired by the colours of a favourite article e.g. scarf, painting, shell etc.
3 Textured Design

Each student to bring items which exhilgitture. Pieces to be anged in a design conscious
way on a table top.

4 Without Foam:
Ways of supporting plant material without floral foam.
5 All Change:

Students work together to complete two asymmetrical triangles e.g. at each end of a reception
desk.

6 Conversation Piece

A grouped desigon a flat container which will make you stop and look.

These are merely suggestions to help you dewiseteresting coursfor your students. Obviously
the course content will depend on student ability and what your aims andvalsiece They must be
simple and clear.



Table Designs for All Occasions

A course of six lessons for mixed abilitie€ hr sessions
Week 1 Individual Place Designs

Useaspidistrdeaves sprayed gold and folded to form loops to give the effect of aAddva few
fresh flowers either in safl tubes, or inserted into tlieam. Otheideas leave thdeaves naturaljse

preserved plant materiaki poppy seed headand usesimple leaves like ivy to e cover the
mechanicgFig.1).

This is a good desigto start the course, as it requires only a few simple materials for the students to
bring. The suggested format for the first session would be for the tutor to demonstrate this design,
followed by the students arranging their designs and finally tbe detmonstrating design for the
following lesson.

It would also be advisable tutlinethe detailof the course and show them the type of container
they will need for future lessonghis will give them plenty of time to source items.

Fig.1




Week2 Coffee Table Design

Use an oblong plastic containfilled with foam protruding 2.5 cm above the ritover its sides by
gluing bark onto them, place one or two strips on to the top of the foam then fill the gaps with flowers,
foliage, berries, fabci etc. to make a patchwork effect.

Week 3 Buffet Table Design

Use a raised containgiled with foam formedinto a cone. Cover with different vegetables and just
a few flowers. Suggested vegetalilesprouts, broccoli, little peppers, mushroonahltage leaves,
etc.

Week 4 Lunch Table Design

Using a round glass bowl, form a spiral construction round its circumference using strong coloured
wire. Interweave with typha leaves or similar and add flowerspktced through the construction
into the bowl containing water.

Week 5 Side Table Design

Place wo identical bw flat containerside by side with a space in between or place one Iglight
front of the other. Puwt small piece of foam @pin holder in each containandmakean
arrargement linking both containers togethth thin leaves such as steel grass or iris. If the
containers are deep enoughu couldfloat candles in the ater.

Week 6 Dinner Table Design

Use a shallow oblong or square caméa, secure foarmto the catre protruding slightly above the
rim. Lay stems o$easonaiwigs then fillin the gaps with flowers, berries, foliage.€tig.2).



Fig. 2
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Week 1

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Week 8

A Summer Programme

Inspired by ltaly:

A modern mass design*

Box Clever:

An arrangement in a lidded box

A Gift or Presentation:

A summer basket

Seascape:

A design usig fresh and preserved material

A Hogarth Curve design
Traditional Style in a raised container
Dutch/Flemish style:

Upright oval in a raised container.

Contemporary hand-tied with structures

*For the first session you will need:

Containeli chunky pot or vaseith reasonable sized opening

Mechanics wet foam sufficient to come 7.5cm above the rim of the corrirLarge pots/urns may

require a container set inside the rim

Plant material 3 to 5 stems tall flowers, e.g. delphinium, larkspur, aconitum, aigktrstems of

blossom, e.g. weigela

3 to 5 stems bushy, daisy type flowers, elgrysanthemumer 7 arnations2 stems of lilies or 3 to
5 large focaflowers, e.g. peonyilac or large tulips. Some bold leaves, at least 5, all one type, e.g.
fatsia, fatshedera, large ivy, bergenia, hostabunch of foliage, all one type, eguonynus conifer,

pittosporum
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Week 1

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Week 8

Eight WeeksWithout Floral Foam

Flowers in a narrow necked vase using a grigefibtape or clear oasis tape

Flowers in a vase using branches as a support or forkeddangss the neck,
Japanese style

Container ingle a glass container, gap packed with moss, stones, etc.
Glass tubes wired onto a grid of wireesh or a branch construction
Hand tied

Hand ted with construction

Wire netting in a low catainer with large surface are

A loose weave of pliable stems in a ring around the edge of a low circular container
with plant material woven through and stem ends in water. Possibility of some
floating material in the middle

Students could swap containers to provide marety.

12



Emphasis on Texture

The aim igo stress the importance of using a contohsextures in a design

Week 1

Week 2

Week 3

Week 4

Week 5

Week 6

Teachemproduces seral paper bags wittlifferenttexturalobjecs inside Students
asked to see how manyethcan identify without loking

As floral art is a visual medium, the textures of the materials we use are only
appreciated through the sense of sight. Show the students pictures of similarly
shaped objects with totally different textures (e.g. a badlawl, a ball of barbed
wire). Thisillustrates how we knowdifferent object will feel withoutouchingthem

Practicalwork: A sculptural desigasing a maximum number of five different
materials, e.g. wood, stone, flowers, leaves, etc. These shastlsbibgly contrasting
in texture

A design incorporating fabriknotted, twisted but not draped

3D a collage design in a shallow tray

A design using only one type of plant material, e.g. papaver, roots, stems,
leaves, flowers, seed heads or eucalygiags, pods. This could take the
form of using a cylinder, which is decorated with some of the material and
then has a design placed in it

A design using metal and glass

A design using stks to form a structure onpat

13



An example of texture

Texture
The Soft Option
Best in Show at NAFAS
National Show

Coventry 2009
Linda Porrett

Sussex Area
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